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Pabouas mporpamma ydeOGHOM TUCLMILUIMHBI SBISETCS YacTblO OCHOBHOHM
npodeccrHoHaIbHON 00pa3oBaTEeIbHONW IPOrpaMMBl ISl IOANOTOBKHM OakaiaBpoB 10
Hanpasienuo mnoxaroroku 06.03.01 buonorus, mnpodumo buomenununa u
abopaTopHasi JUarHOCTHKA OYHOM U 04HO-3204HOM GopM 00ydeHus.

PaGouass mnporpaMMa JMCUMIIMHBI paszpaboraHa B COOTBETCTBUH C
®epepaibHbIM 3aKOHOM OT 29 jiexabps 2012 r. Ne 273-®3 «O6 obpazoBaHud B
Poccuiickoit ®enepanun» (¢ usMcHenwsmu u jononHenusimu), ®PI'OC BO -
OaxanaBpuar mo HampapneHuto noarotoku 06.03.01 buosnorus, yTBepXIeHHBIM
npuKazoM MUHHCTEPCTBAa HAayKH U BhicIuero odpazosanus Poccuiickoi denepanyu
or 7 asrycra 2020 r. Ne 920 u [lpodeccroHanbHbBIM CTaHAAPTOM, YTBEPXKIEHHBIM
[Tpuxazom MunucrepcrBa TpyJa ¥ COLHAIbHOW 3autuThl Poccuiickod Denepanuu
«O06 yTBepxaeHHH NpodeccHoHaIbHOro cragaapray ot 18 oxrabps 2013 r. Ne 544n
(c usmenenueMm); IIpodeccroHanbHBIM CTaHIAPTOM, YTBEpPXKAEHHBIM IIpukazom
Munucrepctea Tpyza W couuanbHoW 3amuthl Poccuiickor @enepaunu  «O6
YTBEPXKIAEHUH IpopeccHOHaNbHOro craHaapra» ot 22 mas 2017 r. Ne 432m;
IlpodeccnonanbnsiM cTavapToM, yTBepX)IeHHBIM [Ipukazom MuHHCTEpCTBaA TpYyIa
U couManbHoM  3amuThl  Poccuiickoit  ®epepaumn «O6  yTBepKIEHUH
npodecCHOHaNbHOro cTanapra» ot 16 centsops 2022 r. Ne 561 1.

COCTABUTEJIN:

KaHJ. Iie/l. HayK, JOIEHT Kadeapsl JOKYMEHTOBENEHHS M apXWBOBEICHHS
®I'BOY BO «JII'TIY» Vipuerko FOnust BuktoposHa;

accucTeHT Kadeapsl JOKyMeHTOBeleHHs U apxuBoBenenuss OIBOY BO «JIITIV»
[Hlapamer Exateprna AnekcaHIpoBHa

YTBepxczera Ha 3aCenaHuu Ka(l)ellpbl AOKYMCHTOBEACHHUSA U apXHBOBCIACHUS

[IpoTtokon ot «_73 » 0LZ5 1. No 22 2
3aseyromuit kadenpoi //
AOKYMEHTOBEICHHs ¥ apXHUBOBEIECHMS - VYapuenko F).B.

Onobpena Ha 3acefanuu ydeGHO-MeTOAMUYecKO# Kommcchu MHcTutyTa HUCTOPHH,
MEXYHapOIHbIX OTHOIIECHHH U COLHATBHO-TIOJUTUIECKUX HAYK

TIPOTOKOM OT « 75 , Lasts£520 25~ 1. No &

[Ipeacenarens yueGHO-MeTOAHIECKOR

Komuccuu MuctutyTra weropumu,

MEXIyHApPOAHbIX OTHOILICHUH /
Y COLHATIBHO-TIOJUTHYECKHX HayK Axunumesa M.I1.

COI''TACOBAHO:
3aBenyrouui yueOHO-METOJUYECKUM OT/IEJIOM CaseHnkos B.B.




CTpykTypa U cofep:kaHue Y4eOHOH TUCUUIIINHBI

1. Hean u 3a1a4u yueOHO JUCHMILTHHBI

[enu m3ydyeHHs AUCUMILIMHBL OoOecredeHHe O0y4aroluXcs TEOPETHUECKUMU
3HaHUSMU O CBOMCTBaX, NpU3HaKaX, (QYHKIUAX, CTPYKType M MHOroo0Opasuu
JOKYMEHTOB, HUX KIacCU(pUKALUU, METOJax U CHoco0ax JTOKyMEHTHPOBAaHMUS;
MO3HAKOMHUTh C MPOIECCOM CO3JaHMs, OOpaOOTKH, XpaHEHUS U HCIOJIb30BAHUS
JIOKYMEHTOB; C(OpPMHUPOBATh HABBIKM JI€JJOBOM KOMMYHUKAIlMM B YCTHOU W
NUCPMEHHOW (OpMEe Ha PYCCKOM $3bIKE, HABBIKM COCTaBICHHUS U OGOPMIICHHS
pa3IMYHBIX BUJIOB JOKYMEHTOB, UCIIOJIB3YEMBIX B MPOPECCHOHATBHON NEATEIBHOCTH
nejarora.

3amaun:  MO3HAKOMUTH C  OCHOBHBIMM  TOHATUAMU B 00JacTu
JOKYMEHTAIMOHHOTO OO0ECHEeYeHHs] YIpaBI€HUS; OCBOUTh METOJbl M CIIOCOOBI
JOKYMEHTUPOBAHUS; U3YUUTh CTPYKTYPY AOKYMEHTa U HOPMATHUBHbBIE TPEOOBAHUS K
O0(pOpMIIEHUIO PEKBU3UTOB JOKYMEHTOB; C(HOPMHpPOBATH OCHOBHBIE HPAKTHUECKUE
HaBbIKM, HEOOXOAMMBIC I COCTaBIE€HHUA U OQOPMIICHMS pa3IMYHBIX BUIOB
JNOKYMEHTOB, HCIIOJIb3YEMBIX B I1€JarOTUYECKOMN ACSATEIBHOCTH.

2. MecTo aucuuniauibl B cTpykrype OIIOII

VYyebnass aucuurmHa «/JoKymMeHTOOOOpOT 00pa3oBaTENbHOW OpraHU3ALMH»
BXOJAUT B YacTh, (HOPMUPYEMYIO YyYaCTHHUKAMU OOpa30BaTEIbHBIX OTHOIICHUH,
JTUCHUIUIMH MOJTOTOBKH CTYJICHTOB.

Heo0xoaumbIMu yCIIOBUSIMU JJIs1 OCBOCHUSI YUE€OHOUM NUCIIUTUIMHBI SIBJISTFOTCSL:

3HaHUS OCHOBHBIX MPEJICTABICHUN O JOKYMEHTE, BUJaX W TUIAX JIOKYMEHTOB,
JIOKYMEHTAIbHOM MOTOKE U 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHUs1 0000IIeHHS y4eOHOT0 MaTepHalia U JJIOTUYECKOTO U3JIOKEHUS YIeOHOM
uHdopmaIuu;

HABBIKM KOMMYHUKAITUU B YCTHOU U TUCBMEHHOM (hopMme.

ConepxaHue  IUCHMIUIMHBI  SIBIAETCS  JIOTUYECKUM  MPOAOJIKEHHEM
COAEPKaHUS JUCLUIUIMHBI «PyCCKHM SA3BIK U KyJIbTypa PEUM» U CIIY’)KUT OCHOBOU JIJIA
JATBHEHIIIET0 OCBOCHUS TYMAHHTAPHBIX JUCIUIUIMH BapUATUBHOM 4YacTH y4yeOHOTrO
TJIaHa.

3. [lepeyeHs IUIAHUPYEMBIX Pe3yJdbTATOB OOy4YeHUS MO JAUCIHUILINHE
(M0OyJ110), COOTHECEHHBIX C HHAUKATOPAMH JIOCTHKEHHSI KOMIIETEHIM I

HNuauxarop PesynbTaTsl 00y4yeHusi 1o

Koa mo ®I'OC BO
JOCTUKCHUSA AUCIHUIIJIUHE

YHuBepcagbHbIe

YK-4. Criocoben | YK-4.3. [Tpumensier | 3HaeT:  OCHOBBI  OCYIIECTBIICHUS
OCYILIECTBIISATh JIEJIOBYIO | TpeOOBaHUs K | 1e10BOM KOMMYHHUKAIUU B
KOMMYHHUKAIMIO B YCTHOM M | OCYILECTBICHHIO MACBMEHHOU dopme Ha
NUCbMEHHOW  ¢opMax Ha | 1eJTOBOM KOMMYHHUKAIIMM | TOCYAapCTBEHHOM si3blke Poccuiickoit
roCy/1apCTBEHHOM A3bIKe | B MUCbMEHHOU Gopme Ha | Pepepaun W UHOCTPAHHOM(BIX)
Poccuiickoit ®enepauuu ¥ | pyCCKOM M MHOCTPAHHOM | si3bIKe(ax).

MHOCTpaHHOM(BIX) si3bIKe(aX) | (BIX) sI3bIKE (aX) Ymeer: IIPUMEHSITD OCHOBBI
OCYIIIECTBJICHUS JIETTIOBOM




KOMMYHHKAIIUU B TUCBMEHHOU (opme
Ha rocyJ1lapCTBEHHOM SI3BIKE
Poccuiickoit denepaunu u
WHOCTPaHHOM(BIX ) sI3bIKE(ax).
Bnaneer: HaBBIKAMH JIETIOBBIX
KOMMYHUKAaIUH B YCTHOM u
MUCbMEHHOW (opMe Ha PYCCKOM U
MHOCTPAHHOM SI3bIKaX.

4. CTpyKTypa M coepkaHue Y4eOHoi JUCIMILTHHbI

4.1. O0beM yueOHOMH JTUCHMILUIMHBI U BUAbl Y4e0OHOI pa0doThl

O0BbeM YacoB / 3aYeTHLIX eINHHUILL
Bup yueOHoii padoTnl Ounast gopma OuHo-3a04Has dopma /
3aounas ¢popma
O01mas TPy10eMKOCTb IMCIUILTHHBI 72 (2 3a4. ef1.) 72 (2 3a4. ex.)
O0s3aTesqibHAsT  ayJMTOPHAs HArpyska 24 12
(BCero 4acoB), B TOM 4ucJie:
Jleknun 8 2
CeMHHapCKU 3aHATUS — —
IIpakTHueckue 3aHsATUs 16 10
JlaGopaTopHbie pabOThI — —
KypcoBas pabora / KypcoBoOii MpOeKT — —
Hpyrue ¢opMbl opraHuzanuu y4eOHOTO
npoiiecca (KOHTPOJIBHBIE paboTHI, 4 4
WHAVBHUAYalIbHbIC 3aHATHS, KOHCYJIbTAIUU
M 1p.)
CamocrositeibHast  padora  cTyaeHTa 44 36
(Bcero 4yacon)
dopma aTTecTaruu 3a4er 3ayer

4.2. Conep:xaHue pa3aejioB IMCHUNINHBI

Tema 1. Teoperuko-npaBoBbie U HOpPMATHBHbIE OCHOBBI
JOKYMEHTAIMOHHOT0 00ecneYyeHusi ynpaBJeHus.

JlokymMeHT kak HocuTenb HuHGpopmanuu. OCHOBHbIE TOHSATHS B 00JacTU
JOKYMEHTAIMOHHOTO O0ECNeYeHUs YNpaBleHUs. 3aKOHOAATelIbHas U HOPMAaTUBHO-
MeToauyeckas 0a3za JIOKyMEHTAllMOHHOro oOecredyeHus yrpasieHus. DyHKuuu
nokyMeHnTa. Kimaccuduxaius 10KyMeHTOB.

Tema 2. CTanaapTusanus npouecca 10KyMeHTUPOBAHMS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHus K O(POPMIICHHUIO PEKBU3UTOB
TOKyMeHTOB. TpeOoBaHusi K OnaHKaM JOKyMEHTOB. HammoHanmpHBIN CcTaHmapT
Poccuiickoit  ®@egeparuu 'OCT P 7.0.97-2016. Cucrema cTaHmapToB IO
uHdopmaruu, OUOMMOTEYHOMY W  U3JATeIbCKOMy neny. OpraHu3alroHHO-
pacniopsiidTenbHas JOKyMeHTauus. TpeOoBaHus K O(QOPMIIEHHIO JIOKYMEHTOB.
Cucrema ToKyMeHTalMu B 00pa3oBaTesbHON OpraHu3aluu.

Tema 3. Cucrema OpraHu3allHOHHO-PACHOPSAUTENIbHOH JTOKYMEHTAIMH

(OPJ).



Opranuzanmonnsie 1oKyMeHThl cuctembl OPJI. OOmias xapakrepucTuka u
Ha3HayeHHe JOKyMeHTOB. IloaroroBka mpoekra JOKyMEHTa. PeKkBU3UTHI
JOKYMEHTOB, CTpyKTypa TekcTa. [lpaBuna odopmieHuss u yTBepkIeHus. Buiuel
OpraHU3alMOHHBIX IOKYMEHTOB.

Pacniopsnutenbubie nokymMeHTsl cucteMbl OPJl. OOmias xapakTepucTuka u
Ha3HA4YeHHE JTIOKYMEHTOB. PEKBHU3UTHI, CTPYKTypa TEKCTa U IpaBuiia O(OPMIICHHUS.
Bunel  pacnopsiiuTenbHBIX  JOKYMEHTOB:  yKas3bl, IIOCTAaHOBJICHMS, IPHUKa3bl,
pacnopsKEHUs, PEIICHHS], HHCTPYKLIUU.

NudopmanmonHo-cnpaBoyHble  JToKyMeHTHl — cucteMbl  OPJl.  OOGmias
XapaKTepUCTHKAa W Ha3HAUYE€HUE TOKYMEHTOB. Buibl mH(GOpMamOHHO-CIPaBOYHBIX
TOKyMeHTOB. OCOOCHHOCTH COCTaBJIEHUSA U O(DOPMIICHUS.

Tema 4. Jle10Boe NHCHbMO0 KAK OCHOBHOM BH/I IIEPENUCKH.

bnanku g nucem. @opmynsip AenoBoro nucbma. OcOOEHHOCTH OPUITMATBHO-
JICJIOBOTO CTUJISI COCTABJIEHUSI TEKCTa JIEJIOBOrO MHUChbMA. Buabl ciayxeOHbIX muUceM,
COCTABJISIFOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIMU. OJEKTPOHHAs IIepEenucKa.
DNEKTPOHHBIA JTOKYMEHT.

Tema S. Opranuszanus AOKYMEHTO0000poTa o0pa3oBareJIbHOI
OpPraHHu3alMu.

@®opmbl  opraHuzanMu  pabOTBl €  JOKYMEHTaMHu. JIoKyMeHTOOOOpOT.
JokymenTonotoku. Ilopsmok o0pabOTKM BXOAAMIMX JOKYMEHTOB. Perucrpaums
noKyMeHTOB. [lopsaok 00pabOTKM UCXOIAIUX IOKYMEHTOB. HomeHkmarypa nei.
dopMmupoBanue, Oo(GpOpMIEHHE, XpaHEHUE JeJ B TEKYIIEM JeJIONPOU3BOJICTBE.
O6paboTka aen s MOCIEAYIOIIETO XpaHEHHs.

4.3. Jlekuuu
O06beM yacoB
Ne O4Ho-3204Hast
HaunmeHoBaHMe TeMbI
n/n Ounas ¢opma ¢opma /
3a04Has popMa
3 cemecTp / 4 TpuMecTp
1 TeopeTuko-mpaBoBble ¥  HOPMAaTUBHBIE  OCHOBBI
JIOKYMEHTAIIMOHHOTO 00ECTICYCHUs YIIPABJICHUS 2
2 | CrangapTu3zaius npolecca TOKyMEeHTHPOBAHUS
3 Cucrema OpraHU3aIMOHHO-PACTIOPS AU TESILHOM ) )
JIOKYMEHTaIuu
4 | JlenoBoe MUCHMO KaK OCHOBHOM BHJI IEPETIUCKH 2
5 Opranmsanus JOKyMEHTOOO0OpOTa 00pa30BaTEIIHHOM )
OpraHu3aIyu
Hroro: 8 2
4.4. IIpakTHyeckue / ceMUHAPCKHUE 3aHATHS
O0bem yacon
Ne OuHo-3204Hast
HaumeHoBaHue TeMbl
n/n Ounas ¢opma dopma /
3a04Has popma




3 cemectp / 4 TpumecTp

1 Teopetuko-mpaBoBble 1  HOPMAaTHUBHBIE  OCHOBBI ) 2
JIOKYMEHTAIMOHHOTO 00ECTICUCHUS! YIIPaBICHHUS
2 | CranmapTusanus nporecca JOKyMEHTHPOBAHUS 4 o)
3 cemecTp / 5 TpUMeECTp
3 Cucrema OpraHHU3aIlMOHHO-PACTIOPSAUTEIHLHOM 6 2
JIOKYMEHTAIuu
4 | JlenoBoe MMCbMO Kak OCHOBHOM BU/I TIEPEIIUCKU 2 2
5 Opranuzaiys JTOKyMEHTOO000OpoTa 00pa3oBaTelbHOM ) ’
OpraHu3aiuu
Hroro: 16 10
4.5. JlabopaTopHbie padoThI
Y4eOHbIM IIJIaHOM HE TIPEAYCMOTPEHBI.
4.6. CamocTosiTeJibHAsl padoTa CTYJI€HTOB
O0beM yacoB
Ne HaumenoBanue Bun camocrositenbHOM OuHo-3204Hast
n/n pa3aeJia / TeMbl padoThbI Ounas ¢popma ¢opma /
3a04Hasi (popma
3 cemectp / 4 TpumecTp
Teoperuxo-mpaBoBbie | [Tonroroska K
" HOPMATHUBHBIC | PAKTUICCKOMY 3aHSATHIO H
| | ocHoBHI BBITIOIHEHNE  [IPAKTHYECKHX 3 14
JOKYMEHTAI[MOHHOTO | 3aJIaHHi
obecrnieueHus
YIpaBICHUS
CrannmapTuzanus [TonroroBka K
5 | mporecca MPaKTHUECKOMY 3aHSATHIO U 3 14
JTOKYMEHTUPOBAHUS BBINTOJTHCHUE TTPAKTUICCKUX
3aIaHUI
3 cemecTp / 5 TpUMecCTp
Cucrema [Toaroroska K
3 | OPraHM3alMOHHO- MIPAKTHUECKOMY 3aHSATHIO W 10 10
paciopsAUTETbHOM BBINIOJTHEHUE TPAKTUYECKUX
JIOKYMEHTAIlNN 3aJlaHui
HenoBoe mucbMo kak | [ToaroroBka K
4 OCHOBHOM BUJ| | IPAKTHYCCKOMY 3aHITHIO U 3 3
MIEePETHCKU BBIMIOJTHEHHE TPAKTUIECKUX
3aIaHui
Opranuzanus [Moaroroska K
5 JOKYMEHT0000pOTa MPAKTHUECKOMY 3aHSATHIO W 10 10
o0Opa3oBaTenbHOI BBITIOJTHEHHE TPAKTUIECKUX
OpTraHu3aluu 3aIaHui
Hroro: 4 56
4.7. KypcoBbie padoThl

Y4eOHBIM MJIAHOM HE MPETYCMOTPEHBI.




5. MeToanueckoe odecredeHune, 00pazoBarebHble TEXHOJIOTHU

[IpenogaBanue AUCIUIIMHBI BEAETCS C NPUMEHECHHEM CICAYIOIIUX BHIOB
00pa3zoBaTeIbHBIX TEXHOJIOTHM:

— TPaJAMITMOHHBIC METOAbl O0YUCHHS: JCKIINH, MPAKTUUECCKUE 3aHATHUS,

— uH(pOpMAIIMOHHBIC TEXHOJIOTHU: HCIIOJIb30BaHHE AIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYPCOB, OAJICKTPOHHBIX OWOJIMOTEK TMpU TMOATOTOBKE K
MPAKTUYECKUM 3aHSTHUSIM;

— MHTEPAKTUBHBIE TEXHOJOTHH: MO3TOBOM IITYpM, paboTa B MaJIbIX TpyMIax.
B pamkax  gaHHOW  00pa3oBaTeNbHON  TEXHOJOTMM  OCHOBHBIMH  (hopMaMu
OpraHu3aluy y4eOHOTO TMpoIecca SBUINCH: YIPAKHEHUS N0 NMPUMEHEHUIO 3HAHUM,
JOKJIaJIbl CTYJICHTOB, BBICTYIJICHUSI Ha TMPAKTUYECKUX 3aHATHUSX, IOJTOTOBKA
CTYJICHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOCHUSA Y4eOHON TUCHMILIHHBI.

Tekymas arrectanusi CTYACHTOB MNPOWU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIE
WHTEPBAJIbl JICKTOPOM U TMpernojaBaTeaeM(sIMU), BEAYIIUMHU MPAKTUUYECKUE 3aHATUS
M0 TUCUHUIUIMHE B CIAEAYIOMUX hopmax:

—BBITIOJTHEHHUE MUCbMEHHBIX JOMAIIHUX 33JJaHU;

—CaMOCTOSTENIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPHI U €€ aHAIIN3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—~MChbMEHHBIEC OTBETHI HA KOHTPOJIBHOM padoTe.

[IpoMeXyTOUHBIA KOHTPOJb MO pe3yJbTaTaM OCBOCHUS JAUCIUTLIAHBI
IPOXOJUT B (POPME YCTHOTO 3aUeTa.

CucreMa olleHUBaHUS YYEOHBIX TOCTHKEHUHN CTYCHTOB, OIICHOUYHBIC CPE/ICTBA
npeacTaBiieHbl B (DOHJE OIICHOYHBIX CPEICTB K paboyedt mporpamme y4eOHOM
JTUCIUTIIAHE (IPUIOKEHUH ).

7. YueOHO-MeTOAN4YeCKOe M TMPOrpaMMHO-UHGpOpPMALIMOHHOE olecneveHne

TUCHUNITIHHBI

a) OCHOBHas JUTEpaTypa:

1. JoxymenTanimonHoe obecnieueHue ynpasienus : yueoOnuk / A. C. I'pun6epr,
H. H. I'op6aués, H. H. 'op6aués, O. A. MyxamermmnHa. — M. : FOHUTU-JIAHA,
2023. — 391 c. — Tekcrt : anexktponssiii // udposoit o6pazoBaTenbHbiid pecype IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOGparnienus:
13.01.2025). — PexxuMm moctyna: AJjisi aBTOPU3. MTOJIb30BATEIICH.

2. Ky3neno, U. H. Jlemonpou3BoACTBO : Y4eOHO-CIpaBOYHOE TIocoOue /
N. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 2JeKTpOHHBIN //
[Hudporoii oOpaszoBaTebHbBIN pecypc IPR SMART. - URL.:
https://www.iprbookshop.ru/144217.html (mara obpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

3. [MaBmoBa, P. C. JlokyMeHTanmMOHHOE OOECleUYeHue yrpaBieHUus /
P. C. IlaBnoBa. — 2-¢ wm3x., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
MEeKTpOHHBIN //  Jlanb :  amekTpoHHO-OMOmmotreunas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum



J0CTyMa: JIJIsl aBTOPH3. MOJIb30BaTENCH.

0) JoTOTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokxymeHnTanmonHoe oOecrieueHue yrpaBieHus : yueo.
nocobue / B. A. ApacinanoBa. — 3-e u3a., non. u nepepad. — Cypryt : CyplTlV,
2019.— 239 c¢. — Tekct: »nekTpoHHbIN // JlaHb : 3IEKTPOHHO-OMOIMOTEUHAs
cucrema. —  URL:  https://e.Janbook.com/book/151937  (mara  oOpaieHus:
13.01.2025). — PexxuM moctyna: AJjisi aBTOpU3. TTOIB30BATEIICH.

2.Taneaxo, H. H. OcHoBBI pgenompom3BoicTBa : yd4eb. mocobue /
H. H. Tanenko. — Camapa : CamI’'AY, 2019. — 181 c. — TekcT : anekTpoHHslii // Jlanb :
eKTpOHHO-OnOMmoTeunas cucrtema. — URL: https://e.lanbook.com/book/123610
(mata obpamenust: 13.01.2025). — Pexxum goctyna: 11t aBTOPHU3. TTOJIB30BATENCH.

3.TOCT P 7.0.97-2016. HaunonaneHnselii crannapt Poccuiickoit denepanumn.
Cucrema cTaHIapTOB MO HH(POpPMAIUH, OMOIMOTEUHOMY U HU3JATEIBCKOMY JETy.
OpraHu3almoHHO-paclopsAuTeIbHAsS TOKyMeHTalusa. TpeboBaHus K o(QOpMIICHUIO
JIOKyMEHTOB  [DnekTpoHHbI  pecypc] : yrtB. Ilpukazom  Poccranmapra
ot 08.12.2016 Ne 2004-cT (pexn. oT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_doc_LLAW_216461 (mata oOparieHus:
13.01.2025). — Pexum goctyna: CBOOOTHBIH.

4. JJIOKyMEHTOBEJICHUE W  apXUBOBEJEHUE :  CIIOBAPh-CIIPABOYHUK  /
O.I. YcanoBa, A.B.JlymuukoBa, A.I. AsnarynoBa, M. B. MoTtopnas. —
Yensabunck : YensiOMHCKUN rocyJapCTBEHHBIN MHCTUTYT KyJIbTyphl, 2015. — 116 ¢c. —
Tekcer : anextponsbii / Ludposoit oopazosatenbublii pecypc [IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mata oGpamenus: 13.01.2025). — Pexum
JOCTyTA: JIJIsl aBTOPH3. TTOJIH30BaTEICH.

5. Eropos, B. II. [lokymeHTaumoHHOE€ oOOecCleueHUEe  YIpaBJICHUS
HETOCYAApCTBCHHBIX  OpPTaHM3aliii B  YCIOBHSAX [HM(PPOBOH SKOHOMHKH /
B. Il. EropoB, A. B. CounbkoB. — 2-e usn., crep. — CII6: Jlans, 2023. — 216 c. —
Texkcr : anektpoHHblid / Jlans : 3nmekTpoHHO-OMONMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mata oOpamenus: 13.01.2025). — Pexum
JIOCTYTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

6. Jlapuonora, M. Bb. Ilpaktukym 1O  OpraHM3allMOHHOMY H
JIOKyMEHTAITMOHHOMY OOECIIEYCHHIO JIEATeIbHOCTH OpraHu3aluu : yued. mocodue /
M. b. Jlapuonona, U. E Cadpponosuy. — Exarepunoypr : PI'TIITY, 2019. — 206 c. —
Teker : snekTpoHHbld / Jlanb : 31eKTpoHHO-OMONMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/222434 (matra oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIh30BATEICH.

7. I1aBnoBa, P. C. JlokymeHTallMoHHOE oOecrieueHue ympasiieHus. JlemoBas
nepenucka / P. C. ITaBnoBa. — 2-e uzn., crep. — CII6: Jlanp, 2023. — 152 ¢. — Tekcr :
ANEKTPOHHBIN //  JlaHb :  »SJeKkTpoHHO-OMOmMoreunas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mata oOpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIIECH.

8. [lerymko, H. E. JlokyMeHTanmoHHOE OOECrieYeHre yIpaBiIeHHUs : y9eOHO-
metoauueckoe mocodue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
Texcr : anmexktponHsbii / Jlanb : 3mekTpoHHO-OMONMoTeuHass cuctema. — URL:



https://e.lanbook.com/book/176019 (mara oOpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JIsl aBTOPU3. MOJIb30BaTENEH.

O.IlpaBuiia JenONPOU3BOACTBA B TOCYIJapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyMpaBlieHUs] [DIEKTPOHHBIA pecypc] : yTB. mpukazom Pocapxupa
ot 22.05.2019 No 71. — URL:
https://www.consultant.ru/document/cons_ doc LAW 342093 (mara oOpaiieHus:
13.01.2025). — Pexxum octyna: cCBOOOHBIH.

10. [IpumepHass HMHCTPYKIMSA 1O JEJIONPOM3BOJACTBY B T'OCYIAapCTBEHHBIX
opraHu3anusx [DJIEKTPOHHBIM pecypc] : yTB. mpukazoM Pocapxusa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mata
obpamenus: 13.01.2025). — Pexxum goctymna: cBOOOTHBIN.

B) HTEpHET-pecypChI:

1. JIyranckass pecnyOiauKaHCKas yHUBEpcajbHas Hay4dHas OuOImoTexa
uM. M. T'opbkoro : [caiiT]. — Pexxum goctyna: http://lib-Ig.com.

2. Poccuiickas rocymapcTBeHHas OubOimoTeka : [caiit]. — Pexxum moctyma:
https://www.rsl.ru.

3. Hayunas ou6mmorexka ®I'BOY BO «JII'TIV» : [caiiT]. — Pexxum noctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeIbHBI pecypc. — Pexum
noctyma: https:// www.iprbookshop.ru.

5.9BC «Jlaub» [caiit] : snexkTpoHHass OubmuoTexka. — Pexum pocryna:
https://e.lanbook.com.

8. MatepuaibHO-TeXHHYECKOE OOecneyeHue TUCIIUNIMHBI

OcBoeHne NUCHUIUIMHBI TPEANOojaraeT WCHOJIb30BAaHUE aKAJEMUYECKUX
ayIUTOpUA  JUIsl  TPOBEJACHUS  JIGKIIMOHHBIX M TMPAKTUYECKUX  3aHATHH,
COOTBETCTBYIOIIUX JICUCTBYIOIIUM CAaHUTAPHBIM U MPOTHUBOIOKAPHBIM TPABWIAM U
HOpMaM.

AynuTOpHOE  OCHAIlCHWE: JIGKIIMOHHAs  ayJauTopusi, pabouee MecTo
IpenoAaBaTelisi, OCHAIEHHOEe KOMITbIOTepOM, pabodme MecTa CTYyJCHTOB,
KaHIEJSIPCKOE OCHAIIIEHHE yaeOHOTo mpoliiecca.

JIeknMOHHBIE ~ 3aHATHS:  MYJbTUMEIWWHAS  ayJUTOPHUS:  KOMITBIOTEP
MYyJIBTUMEINA C TPUKIAJIHBIM TPOTPAMMHBIM OCHAIICHUEM: IPOEKTOpP, KOJIOHKH,
nporpaMma Jijisi MpOCMOTpa BHeO (HaljIoB, TENEBH30p, MPE3CHTAMH 10 TeMaM
JUCITUTITUHBL.

[TpakTuueckue 3aHATHS: KOMIIBIOTEPHBIN KJIaCcC, MPE3CHTAIMOHHAS TEXHUKA.

[IpenonaBanue NUCHMIUIMHBI TMPEIyCMATPUBACT JOCTYI OOyYaronuxcs K
AJIEKTPOHHO-OMOIMOTEUHBIM cHUCTeMaM (DJIEKTPOHHBIM  OubOInoTekam) «JlaHby,
IPR SMART wu k »3nekTpoHHOW WHGOPMAIIMOHHO-00pa30BaTEIBLHON  cpesie
YHUBEPCUTETA.



9. JIucT 1OMOJTHEHUH U U3MEHEeHUI

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHHS

OcHoBanune

Conep:xanue u3menenus /
JAOIMOJIHEHUSA

JIuua, noATBep:KAAIIMNE
H3MeHeHne / JoONMmoJTHEHHe

3aBeayonuii
Kadeapoit
(PUO,
MOJAIMNCDH)

JdupexTtop /
JIeKaH
(®HUo,

MOJIHUCH)




